
Shipping  / Receiving Associate
JOB DESCRIPTION

We are looking for a detail-oriented individual to join our team as an Inventory Specialist. Ultimately, you will be
responsible for tracking all inventory to ensure our company maintains proper inventory levels for products,
equipment and supplies as needed. Responsibilities Evaluating and managing stock, controlling flows of parts
and supplies Pick and kit parts for machine builds and service jobs Maintaining space allocation in the stock
rooms Manage consumables stocking and organization Maintain and organize all issued parts prior to
assembly start Work with management if products are missing or damaged within a shipment Requirements
and skills Proven work experience as an Inventory Specialist or similar role Minimum of 3 years experience in
the field Excellent organizational and time-management skills Working knowledge of word processor,
database and spreadsheet software Forklift experience ERP understanding and operating Logical and critical
thinking Attention to detail High level of physical organization experience Able to work weekends on occasion
High school diploma or equivalent preferred

LOOKING FOR

Scholar

A Scholar is accurate,
reserved, imaginative
and seeks a high level
of technical expertise.

Learn More

Specialist

A Specialist is a highly
precise worker, who
remains skeptical
while respecting
authority.

Learn More

Analyzer

An Analyzer is intense,
with high standards
and a disciplined and
reserved personality.

Learn More

THEY

Will be

Introspective

Matter-of-fact

Analytical

Will need

Opportunities to reflect

Room for introspection

Freedom from office politics

Will Like Hearing

Professional work environment

Bring accountability to work

Freedom to take charge of your own assignments

Job Target Profile 

https://www.predictiveindex.com/reference-profile/Scholar
https://www.predictiveindex.com/reference-profile/Specialist
https://www.predictiveindex.com/reference-profile/Analyzer


See the results of your work

NOTEWORTHY BEHAVIORS

Formal

Serious

Disciplined

Sincere

Reserved, formal and quiet

Task-oriented

Critical, creative thinker

Technical orientation

Inquiring mind

Problem solver

SUMMARY

The focus of this position centers around the careful, deliberate, imaginative and serious undertaking of
defined work. The job requires an ability to deal in a systematic and patient way with factual and technical
information and processes, as well as an ability to focus directly on the knowledge base required for the task.
This job requires a serious and disciplined approach and to do it well may mean doing it alone. Doing this job
successfully requires focus on the immediate work to be done. A disciplined, conscientious, hands-on
approach is central to this job and it requires work that is high quality and precise. Getting it ‘done right’, with
no mistakes is key to the position. This job is primarily task-focused and does not rely heavily on interactive or
social skills. In fact, there are few responsibilities in that area, and significant private time to think and absorb
information. Due to the detailed, accuracy-focused nature of this job, the successful candidate will be subject
to close scrutiny that may subject the candidate to both worry and criticism. Because this is a creative,
technical position and because it requires a high level of expertise and accuracy, it provides opportunity to
thoroughly plan in order to do the job right.

JOB CHARACTERISTICS

A systematic, patient pace with the emphasis on creative imaginative thought in order to get the job done
right Provides opportunity to complete one task before undertaking the next The job provides stable,
consistent methods, processes and procedures

Technical, intellectual focus Great deal of attention devoted to developing a creative solution to problems
and decisions Reserved, serious and disciplined and extremely sensitive to criticism Offers the chance to
develop expertise and a full understanding of the job to be done This is an “Expert” job and requires a desire to
develop and maintain specialty knowledge Demanding and critical follow-up with very little delegation

The quality and correctness of decisions is more important than the speed with which decisions are made
Decisions must be made based on factual information, and cannot be rushed
Communication is reserved and strictly factual
Considerable opportunity to work alone, with no outside pressure
Little need for influence through “selling”
Communicates with confidence once sure of the information
Uncomfortable and critical delegation style
Leadership established by producing high quality, accurate product and processes
Devotion to the task supports and frames the leadership style

 For PI Masters
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LOW HIGH

Collaborative Independent

Reserved Sociable

Driving Steady

Flexible Precise


